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Black Lake is a place where we are dedicated to… 
 
Our mission… 
“Continued Excellence… Continuous Improvement”  
 
Our vision… 
As the Black Lake Community, and as individuals, we strive to reach our 
highest potential. 
 
Our values… 
High Expectations…Listening…Communication… 
Needs of The BLE Community…Honesty...Consistency... 
Shared Responsibility...Compassion…Integrity…Love…Family… 

 
 
 

THIS HANDBOOK INCLUDES: 



 
Partnership Agreement 

 
* Please read, sign and return the last double sided page of this document to 

Black Lake Elementary as soon as possible * 
 

 
 
 

Tumwater School District publishes a Student/Parent Handbook titled “Student Rights & 
Responsibilities.” This publication is distributed to each student annually, and further defines 
the acts and consequences for violation of those acts that may interfere with the safety and 
learning of all students. If you did not receive a copy, please advise our office staff.  

 

The Tumwater School District does not discriminate on the basis of age, national origin, 
race, color, religion, sex, marital status or non-job related sensory, physical or mental 

disabilities in its educational programs, activities, employment procedures and personnel 
practices as required by state and federal laws. Inquiries or complaints regarding 

compliance with these laws should be directed to the District’s Affirmative 
Action/Compliance Officer: 

Dr. Susan A. Haskin 
419 Linwood Avenue SW 

Tumwater, Washington 98512 
(360) 709-7000 

 
 
 
 
 
 
 



Tumwater School District  
Strategic Plan 

2005-2010  
"Continuous Student Learning in a Caring Environment"  

 

Introduction 
A Strategic Plan, like a map, helps an organization move forward with purpose and direction. 
In 1989, the Tumwater School District developed a Strategic Plan to provide direction for its 
educational program. Over the years, we have updated the plan to address changing needs. 
This Strategic Plan serves as an overarching framework for building-level action plans.  

 

Mission 
The mission of the Tumwater School District is to provide 

"Continuous Student Learning in a Caring Environment"  

 

Vision 
The Tumwater School District is a leader of excellence in student learning,  

working to prepare each student for a successful future.  

 

Cornerstones 
To accomplish our mission and vision, we value these fundamental cornerstones:  

• Relationships - Student learning is enhanced by trusting relationships that are 
built among students, staff, parents and community members.  

• Communications - There is consistent communication between and among 
teachers of all grades. Everyone is involved and connected, including parents 
and members of the community, in order to solve problems and create 
solutions.  

• Balance - Everyone should strive to balance school, home and recreation to 
improve productivity.  

• Focus - The vision is shared and everyone plays a vital role in achieving our 
vision.  

 



Student Learning Goals  
These goals represent what we want students to learn. They reflect community input and are 
consistent with the learning goals for the State of Washington. We commit to teach our 
students to: 

• Read with comprehension, write with skill, and communicate effectively and 
responsibly in a variety of ways and settings.  

• Know and apply the core concepts and principles of mathematics; social, 
physical and life sciences; civics and history; geography; fine arts; and health 
and fitness.  

• Think analytically, logically, and creatively; and integrate experience and 
knowledge to form reasoned judgments and solve problems.  

• Understand the importance of work and how performance, effort, and 
decisions directly impact future career and educational opportunities.  

• Be responsible for one's actions; develop positive self-worth and academic 
success through good work habits; show respect for others, participate as a 
citizen, and become a lifelong learner.  

 

Improvement Targets 
• Annually decrease the percentage of students not meeting the standard in 

reading by 10% as measured by the Washington Assessment of Student 
Learning (WASL). 

• Annually decrease the percentage of students not meeting the standard in 
math by 10% as measured by the WASL. 

• Increase the percentage of students meeting the standard on the 10th grade 
WASL from 40% to 70% on first attempt in all three areas - reading, math and 
writing - by 2010. 

• Each school will close their academic achievement gap by bringing the 
percentage of students not meeting the standard in reading, math and writing 
as measured by the WASL to below the percentage of poverty in that school. 

Listed below are specific areas in which we will take immediate action to ensure that our 
goals are met.  

 

 



Support Strategies  
As a professional learning community, we will pursue a collaborative investigation of how 
we can together achieve our Mission, Vision, Goals and Improvement Targets.  

 

Curriculum, Instruction and Assessment  

We have a commitment to a continuous cycle that aligns and connects curricula delivered 
through quality instructional practices and materials that will produce excellence as 
measured by a variety of common assessments. We will:  

• Align district curriculum, instruction, and assessment with the Grade Level 
Expectations to improve student achievement.  

• Provide targeted assistance by using assessment data to identify student 
needs and appropriate strategies.  

• Allocate and utilize resources based on student needs and School 
Improvement Plans.  

• Provide ongoing professional development for aligned curriculum, 
assessment, and instructional best practices.  

• Use assessment results to improve student performance and instructional 
programs.  

• Promote an understanding of the relevancy of education and its connection to 
the workplace by providing opportunities for all students to participate in 
career and work based activities.  

 

Safe and Inclusive Environment  

Our students, staff and parents will feel safe, supported and valued within our school 
community. We will:  

• Collect data and examine the results to create specific goals.  

• Develop appropriate goals to increase the number of students, staff and 
parents who feel safe, supported and valued.  

 

 

 

 



Parent and Community Involvement 

We provide opportunities for parent and community involvement as they participate in the 
continuous improvement of student learning. We will:  

• Promote parent and community involvement at each building.  

• Communicate expectations, needs and available opportunities for parents and 
community involvement.  

• Support parent and community participation with communication, finances, 
policy and training.  

• Maintain partnerships with parents, community and local businesses.  

 

Organizational Structures and Processes  

We will be an organization whose structures and processes are aligned to promote a 
collaborative, district-wide approach to decision making that supports quality teaching and 
learning. We will:  

• Promote continuous learning for students, staff and parents.  

• Use research-based practices to achieve our vision.  

• Involve all stakeholders through a participatory planning process to create 
programs and strategies to most effectively serve our students today and in 
the future. 

• Value and structure the organization to promote extensive communication, 
cooperation and collaboration between school staff, parents and community 
members. 

• Commit to ongoing instructional improvement.  

 

Parameters 
We will accomplish our commitment to provide "Continuous Student Learning in a Caring 
Environment" within the following parameters:  

• We will maintain a safe and positive school environment with a commitment 
to student learning.  

• We will abide by laws, district policies, and contractual agreements.  

 



• We will maintain responsible fiscal and resource management practices. The 
District will budget an unrestricted fund balance of at least 4% of the previous 
year's general fund expenditure budget. The Board of Directors may authorize 
a "restricted" fund balance above the 4% for specified purposes. Separate 
fund balances will be maintained for New Market Vocational Skills Center and 
Tumwater West Education Center. 

 

Guiding Principles 
New issues or current practices will be evaluated using the following principles:  

• Is it educationally sound and consistent with the Strategic Plan?  

• Will the public support it?  

• Are resources available?  

• Can it be done legally?  

If the answer is "YES" to all of these questions, then we should consider doing it. If we are 
"unsure" about any of the above, additional research may be appropriate. If the answer is 
"NO" to any of the above, other options may be considered.  

 

Get Involved 
We welcome the involvement of parents and community members interested in helping the 
District further achieve its commitment to provide "Continuous Student Learning in a Caring 
Environment." If you have questions about this Strategic Plan, are interested in volunteering 
or would like more information, contact your local school or the District Office at (360) 709-
7000. Information is also available on the local access television station Channel 26.  



 
BLACK LAKE ELEMENTARY 

6345 Black Lake-Belmore Road S.W. 
Olympia, Washington 98512 

(360) 709-7350 
 

Please visit our website 
www.blacklakeschool.com 

 
 

GENERAL INFORMATION: We hope you find the following information helpful.  Please 
refer to the Tumwater School District calendar for holidays, non-school days, and early 
release days.  If you have additional questions, feel free to contact the office. 
 
OFFICE HOURS:  8:00 – 4:00 
 
SCHOOL HOURS:      8:45  Staff in classrooms/Students arrive* 
     8:55  School begins 
     3:25  School dismissal 
     8:55-11:27 Morning Kindergarten 
    12:37- 3:25 Afternoon Kindergarten 
 
*     In the interest of safety, students should not arrive prior to 8:45 a.m.  
      Staff members are involved in meetings and lesson preparation, therefore,  
      adult supervision is not available prior to that time. 
 
 
VISITORS:  Family members are encouraged to visit; however, to ensure that your visit is 

worthwhile and does not come during a difficult time (testing, assembly, schedule 
change, etc.) we ask that you call the office ahead of time to arrange a mutually 

convenient time.  If you are interested in particular aspects of the school, and 
wish to talk with someone about them, this allows us to arrange personnel to be 
available for you. In the interest of student safety, we ask all visitors to check in 

at the office and obtain a visitor’s badge prior to going to a classroom. 
 
LATE ARRIVALS: Students arriving after 8:55 a.m. need to report to the office along with 
the parent/guardian who will sign him/her in.  If you know your child is going to be late, 
please call us or leave a message on the answering machine: 709-7350.  
 
LEAVING EARLY:  Whenever possible we ask that you schedule personal appointments for 
before/after school.  Students who are picked up prior to regular dismissal must be signed 
out in the office.  We will call your child down to meet you in the office.  Please do not go to 
your child’s classroom or to the bus area to pick them up.  This helps to ensure the safety of 
all students.  Also, please be aware that early dismissal will affect your child’s 
attendance.  You may refer to the TSD Student Rights & Responsibilities Handbook 
which is accessible at www.blacklakeschool.com 
 
 



 
 
MESSAGES:  Messages for your child during the school day need to be called into the 

office before 2:30 p.m. (709-7350), allowing us to deliver messages in a timely 
manner and avoid classroom interruptions. Messages left on a teacher’s voice mail 
may not be accessed until after dismissal. 
 

 
  
BREAKFAST & LUNCH PROGRAM:  It is helpful if breakfast/lunch/milk money is sent to 
school in an envelope with the following information:  Child’s name, Teacher’s name, and 
amount of money enclosed. 
 
Students should give money envelopes to their teacher in the morning.  The money will then 
be deposited into student accounts.  We are using a computerized lunch system and as 
each student purchases a meal, funds are deducted from their account.  Please contact the 
office if you have questions about your child’s account balance.  
 
PRICES:  Elementary Breakfast $1.25 
   Elementary Lunch    2.00 
   Adult Lunch     3.00 
   Milk only       .50 
 
Our policy stipulates that students will not be able to charge lunches. When an account is 
getting low, children receive a stamp on their hand. This is intended as a gentle reminder 
that it is time to deposit funds into an account. We appreciate your cooperation in making 
sure your child has money in their account or a cold lunch when they leave for school each 
day. If you have questions or concerns regarding our policies or procedures, please contact 
our secretary in the school office at 709-7350. 
 
Guests are always welcome to join children for lunch; however, we ask that you call the 
office by 9:30 a.m. so we can prepare adequately for all students. Adult lunches are $3.00. 
The exact amount is greatly appreciated, as we are usually unable to make change. 
 
FREE/REDUCED LUNCH: An application for the free or reduced lunch program can be 
obtained in the office.  Applications are processed throughout the school year. 
 
 
ILLNESS/ABSENCE:  Regular school attendance is critical for mastery of the instructional 
programs provided at school.  It provides the opportunity to learn the hundreds of new 
concepts being presented to your children and to develop secure relationships. Washington 
State regulations (WAC 100.40.010) states that “pupils shall be punctual and regular in 
attendance.” 
 
If your child is going to be absent or late, the office should  be notified before 9:00 a.m. You 
may call the attendance secretary or leave a message @ 709-7354. In the interest of 
student safety, our office staff makes every attempt to notify parents in the event of a 
student absence. Your cooperation in letting us know in advance is greatly appreciated. 
 



Being on time is essential for a good start each day. Teachers plan interesting early morning 
activities to get the students attention and encourage on-task behavior. Arriving on time also 
minimizes disruptions to the learning environment for other students.  
You may refer to the TSD Student Rights & Responsibilities Handbook for information 
on our new attendance policy. 
 
Please do not send your child to school when he/she shows signs of illness; including a 
headache, cough, upset stomach or fever.  Illnesses can spread rapidly through a 
classroom.   
 
EXTENDED ABSENCE: We understand that on occasion students are absent for longer 
periods of time due to illness and a variety of other reasons.  We encourage families to plan 
time away from school to coincide with the planned breaks in the school year (winter break, 
spring break etc…).  If this is not possible please fill out a “Student Absence Notification” 
form available in the office.  This will allow us to ensure that the teacher and the attendance 
secretary are aware of your child’s absence. 
 
 

HEALTH & WELLNESS: Black Lake has a part-time health assistant.  Health 
Assistants are trained to assess and care for injuries and illnesses that occur at 
school.  Please remember that we do not diagnose at school. Any student with a 
temperature over 100 degrees will be sent home. Students should remain away from 
school until they have been fever-free for at least 24 hours. Students who do not feel 

well but are not found to have a fever will be allowed to rest for 10-15 minutes and will return 
to class. Parents will be consulted if a student complains frequently. If you have any 
questions regarding immunizations, medication, or other health related issues, please call 
the Health Assistant at 709-7354. 
 
MEDICATION:  In accordance with state law, if a student needs to receive any medication 
during the school day, a signed permission form from both the parent and the 
physician/dentist must accompany the medication. All medication must be in the original 
container.  Oral medication is defined as either prescription medication or over-the-counter 
medication such as aspirin, cough syrup, etc.  Forms can be obtained at the school office or 
from your physician at the time of your child’s appointment. 
 
BUS SAFETY: Students who ride the school bus should arrive five minutes before their 
scheduled pick-up time.  Students are to wait at the stop in a safe and orderly manner.  
Parents are encouraged to provide supervision at bus stops so that at least one parent is 
present each day.  Parents are encouraged to set up supervision schedules and share this 
in their neighborhood.  Bus routes, including stops and times are in this handbook.  The 
Transportation phone number is 709-7700 and is open from 6:00 a.m. until 5:00 p.m. every 
school day. 
 Safety is our primary concern for students riding the bus.  A handbook on bus rules 
is provided to each student at the beginning of each year.  Students and parents are 
expected to review the booklet, sign it and return the Student Transportation Contract to the 
bus driver within a few days.  This handbook also indicates the disciplinary procedures to be 
taken. 
 If you arrive at school to pick up your child after they have been escorted to the bus 
loading area by the adult supervisor, it is necessary to have parents or guardians come to 
the office prior to having a student removed from this area. Our office staff will page the bus 



driver while you are signing the child out. To ensure the safety of all students, please do not 
attempt to pick up students without following this procedure. 

 

PERSONAL TRANSPORTATION: Black Lake Elementary has a policy parents are 
asked to follow regarding picking up their children after school. The designated pick up area 
is the front of the school. Our goal is to provide a safeguard against students being picked 
up by non-authorized individuals or being placed in an unsafe situation where supervision is 
not available. 

 Parents who regularly pick up their children shall notify the school office so we may 
retain this documentation in the student record. This ensures staff that students are 
leaving with an authorized individual. 

 Parents can notify the school office by telephone, or in writing, prior to 2:30 p.m. of their 
intent or another authorized individual’s intent to pick up a student. This is also the 
process to pick up a student who would normally ride the bus. Parents are asked to 
report to the office to sign their child out, at which time office staff will page the child from 
the bus to meet you in the office. 

 

WALKING TO SCHOOL: Due to the hazardous walking conditions in the Black Lake 
Elementary area, bus transportation is provided to most students.  The only students 
allowed to walk to or from school are those who live directly across from the school in 
Black Lake Park.  A crossing guard is on duty before and after school to ensure the 
safety of the students.  The crossing guard begins at 8:45 a.m. and students should not 
arrive prior to that time. Due to safety concerns on area roads, students are not allowed to 
ride bicycles to school. 
 

  CONFERENCES:  Parent-Teacher conferences are held twice each year 
for grades K-6.  Please refer to the Tumwater School District calendar for 
conference dates.  During conference week, school is dismissed at 
11:55 a.m.  Lunch is served and transportation is provided.  Letters to 
parents, including dates and times of the conferences are sent home 

approximately two weeks prior to the appointment.  We ask that you confirm your 
conference time with the teacher, and if you are unable to make it, please let them know. 
 Conferences are an important part of the educational program for your child.  
Parents are encouraged to attend the conference, sharing any information about their child, 
and his/her needs.  This is also an opportunity to ask questions of the teacher, and make 
plans for helping your child reach his/her goals. 
 
For your conference it is helpful to: 
 

 Arrive and leave on-time to allow the next parent ample opportunity for conferencing 
 Decide in advance what you wish to talk about 
 Be prepared to give the teacher the necessary information about your child 
 Find childcare for younger siblings 
 Listen and share  

 



 
 
ASSESSMENT: Tumwater School District, as required by law, administers the MSP to 
students in third through sixth grade.  At BLE we assess students school-wide in Reading 
three times per year to determine what their needs are.  Using this information, we strive to 
meet academic needs of all students.  The assessment is called the DIBELS (Dynamic 
Indicators of Basic Early Literacy Skills) and is administered in the fall, winter and spring.  
Curriculum-based assessments are used throughout the school in math, writing, science 
etc… as well.  Assessment results and suggested activities will be provided to parents at fall 
conferences. 
 
Test scores are one important piece of information about your child’s progress in school, 
and provide valuable information about our school programs.  Specific suggestions and 
additional information about the tests are provided in the weeks prior to testing.  Parents 
with questions about the testing process, or with inquiries about their children’s results, may 
contact the school principal for additional information. 

 
 
 



 
INCLEMENT WEATHER PLAN – SCHOOL CLOSURE: High winds, combined with 

days of rain, increase the possibility of power outages for our school.  We also 
experience occasional snow, or icy road conditions that may require a delay in the 
start of school.  All of this information is broadcast on local radio stations and a 

complete explanation is sent out every year as poor weather approaches.  In addition, 
emergency routes used by buses are listed in the bus handbook given to each student the 
first week of school.  Parents should be familiar with these routes and any questions can be 
referred to the Transportation Department at 709-7700.  

The Tumwater School District will notify the news media if schools will be closed, the 
start of classes delayed or school bus service altered due to weather or other conditions. 
Ordinarily information will be broadcast by 6:00 a.m. and repeated frequently. Listen to news 
broadcasts for announcements regarding school delays and alternate routes: 

Television: KOMO 4, KING 5, KIRO 7, KCPQ 13 
AM Radio: KIRO 710, KNWX 770, KOMO 1000, KLAY 1180, KGY 1240 
FM Radio: KLSY 92.5, KMPS 94.1, KXXO 96.1, KGY 96.9, KMTT 103.7 
 
 

 
ROAD RESTRICTIONS: After several days of freezing and thawing temperatures, Thurston 
County may impose “road restrictions” on some or all roads in the county.  Typically, the 
County will notify us of upcoming restrictions a day or two in advance and that information is 
then passed along to parents.  When restrictions apply, buses are not allowed to travel the 
roadways, thus leaving parents to provide or find a way to transport students to school.  
Fortunately, these do not occur every year and last only a few days. 
  
 
EARTHQUAKE PREPAREDNESS: Our school has a comprehensive plan in the event of 
an earthquake or other disaster.  Staff members have assigned responsibilities, including 
search and rescue teams, first aid teams and security.  Food and emergency supplies are 
maintained in the building, so parents do not need to provide “kits”, but may do so if they 
desire. Our utmost concern is student safety; we have developed a plan for student check-
out. 
 
 
FIRE/EARTHQUAKE & SAFETY DRILLS: Emergency Preparedness Drills are conducted 
at Black Lake on a regular basis. The disruption to student learning is kept at a minimum; 
however, we feel this is of vital importance for the safety of students and staff. Procedures to 
ensure safety have been developed and are modified as needed. 
 
INDOOR AIR QUALITY:  We want to create a learning environment conducive to learning.  
Part of this is working towards improved air quality.  This includes eliminating any triggers 
for staff and students that suffer from asthma and keeping tabs on the airflow system that 
brings fresh air into the building.  This will be an ongoing effort.  
 



COUNSELOR:  Mrs. Kathy Westman, our school counselor, is available on a full-time basis.  
Parents with concerns about their children’s social, emotional and academic progress may 
contact the school for assistance.  Confidentiality is strictly maintained. 
 
LIBRARY MEDIA: Our library media center is used by all students in our school. All classes 
are scheduled to come to library at least once a week. Our program offers literature 
appreciation and the development of research skills. We encourage reading practice with 
the use of our Accelerated Reader program. Research projects are tied to units that are 
being studied in the classroom and encourage the practice of locating and using information 
from a variety of sources such as: nonfiction books, encyclopedias, almanacs, atlases and 
the internet. 
 
TECHNOLOGY:  Black Lake takes pride in the technology we are able to offer our students.  
Students begin using technology mid way through kindergarten, as they begin 
exploring computer programs.  They continue to use computers in first grade 
multiple times per week.  From grades two through six, each classroom has at least 
one computer for every four students networked throughout the building, and 
includes a variety of programs to reinforce basic skills. 
 

ENRICHMENT:  Our goal is to challenge all students, find each child’s “gift” and 
encourage development to their greatest potential.  Black Lake offers a variety of 
opportunities to enrich student learning. 

 Our district also provides enrichment opportunities for students in first through sixth 
grades.  We have a half-time enrichment teacher on staff.  Based upon test scores, students 
in grades 4-6 are selected for participation in a Level I Enrichment program.  Parents with 
questions about Level I eligibility may contact their child’s teacher or Mr. Jim Pierson at 709-
7370. 
 

MUSIC:  All students receive music instruction from our music specialist.  
Kindergarten students attend once per week and the remaining students the 
equivalent of twice per week.  Our music program is founded on the belief that 

music needs to be released from children, not put into them.  We utilize the Orff 
approach, where students imitate, explore and then create their own music.  This approach 
captures the imagination of the students and allows them to use music as a tool for 
expression.  Programs are tied to the units being studied and will be announced well in 
advance by our music specialist. 
 
BAND/ORCHESTRA: Band is available for 5th and 6th graders.  Orchestra is available for 
4th, 5th and 6th graders. Students are welcome to start these activities at any time during the 
year, even if they have never played an instrument before.  When schedules have been 
established, parents will be notified.  
 
PHYSICAL EDUCATION: Students in kindergarten have PE once every other week 
throughout the year.  Students in grades 1 through 6 have PE twice a week throughout the 
year. 
 
The approach to PE focuses on wellness concepts.  Wellness topics include physical 
fitness, stress management, weight control and nutrition.  General physical fitness is the 
strength of the program.  Students are given an opportunity to experience a variety of 
activities and skills.  To achieve this, the main goals of the program are to, 1) promote and 



encourage students to be involved in positive life-long leisure skills and activities, and 2) 
improve self-esteem.  A course syllabus is available any time during the school year. 

 



NEWSLETTERS: Communication from school to home is an endeavor we are always 
trying to perfect. Our school publishes an informational newsletter on a regular 
basis. This newsletter is normally sent home with students on the last Friday of 
each month.  It is also available on our school website at 

www.blacklakeschool.com. 
 
In addition to the building newsletter, the district newsletter is published three times per 
year.  This publication, OPEN LINE, showcases each of the Tumwater schools and 
highlights events around the district.  The issues are mailed home to each Tumwater 
resident.  Also, a district calendar/handbook is mailed to each student’s household at the 
beginning of the year. 
 
 
BOARD MEETINGS: Tumwater School Board meetings are open to all interested citizens. 
The date, time and location of each board meeting will be published in the Tumwater School 
District calendar mailed to each home. 
 

 
STUDENT INFORMATION: The importance of accurate and up-to-date information cannot 
be over emphasized. In addition to such things as address and phone numbers, student 
information includes emergency contacts. In addition to parent phone numbers, we request 
that each student have the names and phone numbers of two persons that can be contacted 
in case of emergency.  We will always try to notify the parent/guardian first – these contact 
persons are in case we are unable to reach you.  When deciding who your contacts will be, 
ask yourselves, “Is it okay for this person to transport my child?”  Please be sure to let us 
know if any information changes throughout the year.  An emergency is not the time for us 
to find missing or inaccurate information! 
 
 
STUDENT PLACEMENT REQUEST: Every spring, usually the last week of April and the 
first week of May, parents have an opportunity to make a request for placement for the 
following year.  The deadline and procedure is announced several times in early spring 
newsletters and notices and is also posted on our website. The requests are considered as 
we place students, but can only be honored if they do not create an imbalance in class size 
and composition.  Parents having questions about the process may contact the office. 
 
 
HOMEWORK:  Each teacher determines the appropriateness of homework depending upon 
the age and expectations for that grade level.  In many instances, homework is an 
assignment that the student failed to complete during work time.  In other cases, specific 
work, such as a report, may be given over an extended period of time.  Whichever the case, 
parents can help students develop lifelong habits of responsibility by assuring that work is 
completed on time and in a quality manner.   In a few situations, teachers may send papers 
home asking parents to review them, sign and return.  When this occurs, please do so and 
stress to your child the importance of following through with responsibilities.  Check with 
your child’s teacher(s) for specifics on homework expectations.  School-wide we want to 
encourage each student to read or be read to 20 minutes per day as a part of their 
daily homework routine. 
  
 



 
 

OLYMPIA JUNIOR PROGRAMS: Olympia Junior Programs, a community 
organization dedicated to providing quality theatrical experience for 
school children, gives our students an opportunity to attend a 

performance at Washington Center for the Performing Arts.  These high quality productions 
are attended by all local elementary schools.  Parent volunteers coordinate this event, 
including collection of a nominal fee from students.  The school provides bus transportation.  
Information about the specific program is sent home prior to the event. 
 
 
 
 
 
 
 
 
PTA:  Parent support and involvement continues to be a strength of our school.  The PTA 
meets every second Tuesday evening of the month at 6:30 p.m. in the school library.  This 
group provides support and direction to our staff and students.  You are encouraged to join 
and participate in this important organization. 

 
BIRTHDAY INVITATIONS: Our guideline for distribution of birthday invitations is for 
invitations to be given to the teachers and for the teacher to exercise discretion in having 
students hand these out whether they are put into take home folders, handed out at recess 
etc…The purpose of this is to limit disruption to the learning process. 

 
 
 

VOLUNTEERS:  Black Lake could not operate without the help of our many volunteers.  
Volunteers provide support to students and staff in a variety of ways.  They provide 
direct assistance to students by helping them complete work, listening to stories, 

supervising on playground, accompanying classes on field trips, assisting with special 
classroom projects and being guest speakers.  They may also participate in school-

wide activities such as the carnival, evening programs and Junior Programs.  Other 
volunteers help with clerical tasks in the classroom or office, which may include making 

copies, distributing mail, stocking the supply room and other various tasks.  
Please call our office at 709-7350 to get signed up! 
 

 
 



Cultural Diversity Holiday Guidelines 
 
Overview 
Black Lake Elementary School supports the Tumwater School District cultural diversity belief 
statements and outcomes. We recognize the cultural diversity of our community members and the 
need to provide learning experiences that are sensitive to students, staff members and residents 
within the community. 
 

Philosophy 
At Black Lake Elementary School the emphasis is on inclusion of ethnic and religious diversity with 
sensitivity to individual differences. Holiday instruction will focus more on learning the historical and 
cultural aspects than on celebrating. Students will be provided with choices when celebrations occur 
in the classroom. 
 

Guidelines 
The staff at Black Lake Elementary School will use the opportunities for all students: 
 
1. Use holiday activities as part of many kinds of activities about a cultural group. Ask yourself: what 

is the purpose of teaching about this holiday? Is it developmentally suitable to my group of 
students? Is it related to their lives? If not, why am I introducing it? Avoid the “holiday syndrome”. 
Don’t allow holidays to become the focus of curriculum. 

 
2. Honor every group that is represented in your classroom (students and staff) and seek parent’s 

help in planning accurate celebrations. Everyone is ethnic. Everyone’s traditions come from 
specific ethnic or national groups (including national holidays such as Thanksgiving and 
Christmas). Do not treat some holidays as “exotic” and others as regular. 

 
3. Focus on feelings associated with particular holidays and celebrations rather than just costumes, 

food and dances. 
 
4. Celebrate in the context of people and family’s daily lives. Point out how each family celebrates in 

their own way. Do not assume everyone from the same ethnic groups celebrates holidays the 
same way. 

 
5. Give students accurate accounts of historical events, knowledge of how people celebrate events 

and reasons for holiday celebrations. 
 
6. Recognize the differences between a celebration and a religious ritual. Do not make a religious 

ritual into a classroom activity. 
 
7. Demonstrate respect for everyone’s traditions throughout the curriculum. 
 
 

School-wide Celebrations at Black Lake Elementary 
 

 The last day before winter break, Black Lake will celebrate with a variety of choices for students. 
Flaky Fun will include art projects, games, music and/or movies. 

 
 
As each of these celebration times draw near, more information will be sent out with specific details. 

 



PROBLEMS WITH SCHOOL: 
While we promise to do our best, there are times when problems or differences 
occur. When this happens, parents are encouraged to take the following steps: 
 
 

1. Listen to your child, and his/her concern.  Be sure to ask questions that will 
help you to “get the full picture” including events leading up to the situation, as 
well as the frequency and seriousness of the problem.  It is often enlightening to 
ask, “what will the other person say was the problem and how do they feel?” 

 
2. Encourage your child to follow the school model of “Talk, Walk and Ask”.  

Black Lake Students are taught to talk problems over, looking for solutions; to 
walk away when problems begin to escalate; and to ask an adult for help when 
necessary.  The people simply “talking about it” can resolve many common 
school problems. 

 
3. Arrange a time to meet with the teacher or staff member directly involved.  

Those directly involved in the concern need to be directly involved in the solution. 
 

4. Obtain the facts from “both sides” and listen carefully.  Blaming or finding fault 
only makes things worse.  Remember that most issues arise due to 
miscommunication or misunderstanding. 

 
5. Keep the discussion focused on solutions…. usually there are several ways to 

resolve an issue, so try to be open to a variety of alternatives. 
 

6. If you’ve tried the above steps to no success, or feel that the nature of the 
problem requires principal involvement, feel free to contact the office.  A chat 
over the phone or a meeting with the principal may be helpful, but remember to 
contact the teacher or staff member first whenever possible.  We care about you 
and your child and will work with you in a professional and responsive 
manner. 

 
 
 
 



 

DISCIPLINE 
 
 
 
 

 
BELIEFS 

 
We believe: 
 
♦ It is the right of everyone at Black Lake to be physically and emotionally safe. 
 
♦ Black Lake is a place for learning. Disruptive behaviors interfere with maximum learning. 
 
♦ Self-discipline and responsibility are lifelong skills that people acquire through a learning 

process. 
 
♦ By teaching safety, concern for others, responsibility and restitution, we foster an orderly 

learning environment and assist students in making successful choices throughout their 
lives. 

 
♦ Discipline is a team effort.  All staff members, parents, students and community 

members share responsibility in creating and maintaining a safe learning environment.  
The classroom teacher is usually the designated team leader concerning individuals. 

 
 
 
 

GUIDELINES 
 

♦ I will use behavior that ensures a safe environment for others and myself at all times. 
 
♦ I will show respect for others, the environment and myself. 
 
♦ I am responsible for my choices, my actions and myself. 
 
 
 
 
 
 

I WILL TRY MY BEST!! 



 
 
 

SCHOOL, STUDENT AND PARENT RESPONSIBILITIES 
 
All staff, parents, students and community members contribute to Black Lake’s friendly, 
caring environment.  We set the tone through our actions and attitudes.  Adults model 
problem solving, conflict resolution and mutual respect. 
 
 

SCHOOL RESPONSIBILITY 
 

♦ Students will be taught expectations for responsible behavior in every school setting. 
♦ Students will be taught the strategy of “Talk-Walk-Ask” for solving minor problems. 
♦ As needs present themselves, students will be taught appropriate problem solving and 

social skills.  
♦ Staff will recognize and promote responsible behavior in a variety of ways. 
♦ The staff will communicate with parents and be receptive to parents’ feedback. 
 
 
 

STUDENT RESPONSIBILITY 
 
♦ Students are to follow the guidelines at Black Lake Elementary. 
♦ When a student makes a mistake, the student needs to admit it and fix it. 
♦ Students are to resolve conflicts with appropriate words, never by physical means. 
♦ Students are encouraged to ask for help with problems.  Knowing where to find help and 

asking for it are important life skills. 
 
 
 
 

PARENTAL RESPONSIBILITY 
 
♦ Parents will work with staff and students in developing a plan to solve discipline issues. 
♦ Parents will review and support the discipline guidelines. 
♦ When requested, parents will participate in setting up individual behavioral contracts. 
♦ When called as the result of a severe discipline problem, parents will work with the 

school in developing a plan of improvement.  At this level, discipline may include “In” or 
“Out of School” suspension and/or expulsion. 

 
 



  
GUIDELINES ON DRESS 

 
The following guidelines regarding dress and appearance are offered: 
 
HATS/HOODS 
 
THE WEARING OF HATS AND/OR HOODS AT SCHOOL IS PROHIBITED. 
 
♦ Stocking caps/sweatshirt hoods may be worn outside during inclement weather only. 
 
 
CLOTHING/APPEARANCE CODE 
 
We recognize at times the question of clothing, especially for older students, can be difficult.  
We encourage students and parents to talk together about this topic.  At Black Lake, 
students will be encouraged to make age appropriate choices about wearing apparel and 
their physical appearance that reflect the fact that Black Lake is a place for learning where 
everyone feels emotionally and physically safe and where respect is shown for others. 
 
Staff will intervene on dress/appearance issues that impact:   
♦ health (inappropriate for weather or inadequate) 
♦ safety (dangerous to self or others) 
♦ learning (distracting or disruptive to others, self-conscious/unable to focus on work) 
 
Parents may find the following suggestions helpful when discussing appropriate school 
attire: 

• No spaghetti straps. 
• No midriff tops (shirts that do not cover skin from the top of pants to the bottom of 

shirt). 
• A good reference for shorts/skirts length is for the child to stand with their arms 

straight at his/her sides.  The shorts/skirts should reach at or below the child’s 
fingers. 

• Students should not wear clothing that exposes their undergarments. 
 
Students may be asked to change their dress or appearance if their attire is a problem.  An 
example may be to discreetly ask a student to wear their sweater, sweatshirt, or coat when 
a shirt is a problem.  If a child is asked to alter his/her attire, parents will be notified. 
 
 
 
 

TOYS 
 
Bringing any toy from home is discouraged as toys frequently become disruptions to 
learning.  Students are not to bring expensive toys, electronic equipment, compact disc 
players, mp3 players, etc…to school.  Exceptions to these guidelines may be made by 
agreement of the supervising adult at school, the student and the parent when such items 
become part of the learning experience.  Baseball bats and other items, which impact 



safety, are to remain at home.  This also includes the currently popular “Heely’s” shoes with 
roller skate wheels.  The Black Lake staff cannot assume responsibility for toys brought 
from home. 
 
 
 

CELL PHONES 
 
Students will be allowed to possess cell phones.  Cell phones will need to be turned off and 
placed into the students’ bags or backpacks while on school property, which includes buses.  
The phones are not to come out during the day and should not be kept in pockets or desks. 
 
If a cell phone is found during the day, on the first occurrence it will be turned into the office 
and the student will be allowed to pick it up at the end of the school day. 
 
If a cell phone is found during the day and it is not the first occurrence, it will be turned into 
the office and parents will be notified to pick up the phone. 
 



 Behavior Management System…Please Read 
Carefully. 

 
It is important to note that the purpose behind discipline at BLE is to strive towards 
encouraging appropriate behavior and affecting a change for inappropriate behavior. 
 
Black Lake operates with 3 overarching behavior guidelines previously mentioned in 
this handbook (Safety, Respect, Responsibility).  Within this are four basic rules:   
 
 1. Students are to obey all teachers and supervisors. 
 2. Students will keep hands, feet and objects to themselves. 
 3. Students will communicate appropriately at all times.  (No    
  swearing, put-downs, shouting, etc.) 
 4. Equipment will be used safely and as intended.  (Specifics apply   
  and are available on the following pages.) 
 
“Oops”(Rule reminders) and “Severe Rule Violation” slips may be issued for broken 
rules.   

 

Each student who receives an “Oops Slip” will be talked to by a staff member or the 
principal regarding appropriate behavior.   

 

Each student who receives a “Severe Rule Violation Slip” may spend supervised time in 
the “Time Out” area as a cooling off period.  This will be followed by a conference with the 
principal or designee, as well as parental contact.  Consequences will ensue as decided by 
the principal, pending thorough investigation and input from staff involved in the disciplinary 
process. 

 

 
CONSEQUENCES 

 
As a rule of thumb consequences will follow as deemed appropriate by staff members 
involved in the disciplinary process.  Consequences should be progressive and may include 
the following for students on the playground: 

• Students may be asked for a one minute intervention or review of the rule being 
broken. 

• Students may be removed from a specific area and sent to “the wall” for the 
remainder of the recess. 

• Students may be restricted to a specific area under adult supervision for the 
remainder of a recess or for more than one recess as deemed necessary. 

• Students may be eliminated from an area or specific equipment for the remainder of 
a recess or for more than one recess as deemed necessary. 

• Students may loose all playground privileges.  
 
 



Students will be immediately timed out and referred to the office for severe misbehavior.  
Parents will be notified either by phone or letter of the violation.  Consequences may include 
an individual improvement plan, school service, suspension, expulsion or involvement of 
civil authorities, depending on the nature of the offense. 

 
Examples of Discipline Documentation 

 
 
 
 

 
 
Black Lake Elementary 
Discipline Guidelines 
 
 
Safety     Respect           Responsibility 
 
Date/Time……… 
Student…………. 
Teacher………… 
Referred By…… 
 
Classroom / Playground 
 
_____ Students will follow the directions of all teachers 
 and supervisors the first time spoken to. 
 
_____ Students will keep hands, feet, body parts and objects to themselves. 
 
_____ Students will communicate appropriately at all times.  (No swearing, put-downs, 

shouting, harassment, etc…) 
 
_____ Equipment will be used safely and as intended.  
         
Specifics:  _____________________________________________________________________ 
                 _____________________________________________________________________ 
                 _____________________________________________________________________ 
                 _____________________________________________________________________  
 
 
 

Parent Signature: 

Dealt With 
Please Check 
Please Call Home 

White-Principal Yellow-Counselor 
Gold-Teacher Pink-Parent  

STAFF USE ONLY 



 
 
BLACK LAKE ELEMENTARY 
SEVERE RULE VIOLATION 
 
 
Discipline Guidelines 
 
Safety  Respect  Responsibility 
 
_____ 1.  Willful infliction of harm on another person. Date/Time:_____________ 
 
_____ 2.  Willful destruction of property/vandalism Student:_______________ 
 
_____ 3.  Flagrant defiance and/or blatant refusal to  Teacher:_______________  
                 do what the teacher or supervisor tells a   
                 student to do.     Referred 
       By:___________________ 
_____ 4.  Use or possession of drugs/paraphernalia. 
 
_____ 5.  Involvement in a theft. 
 
_____ 6.  Harassment and/or intimidation of another person. 
 
_____ 7.  Possession of a weapon or look-a-like. 
 
_____ 8.  Other 
 
Explanation: 
 
 
 
Action Taken: 

 
 
 
 
 
 
 
Action Taken: 
 
For Severe Rule Violations the following actions will be taken: 
 

1. Automatic conference with the principal 
2. Referral to the school counselor 
3. Phone call home by the principal 
4. Consequences.  These may include but are not limited to  

a. In school or out of school suspension 
b. Community or school service 
c. Student Support Team meeting  
d. Expulsion 

Parent Signature: 

White-Principal Yellow-Counselor
Gold-Teacher Pink-Parent  



 
Harassment / Bullying 
 
Verbal assaults such as intimidation (bullying), sexual and racial harassment, and repeated 
name-calling are not acceptable.  Staff intervention will occur.  Please refer to the behavior 
system laid out previously. 
 
Malicious Harassment is unlawful in Washington State.  A student can be subject to 
suspension and/or expulsion, and referral to law enforcement.  Because of the serious 
problem this can become.  We are taking time to teach students about how to deal with 
bullying and harassment in a non-violent manner. 
 
Obscene Language 
 
Obscene or offensive language is not acceptable.  Staff intervention will occur. Please refer 
to the behavior system laid out previously. 
 
Weapons 
 
Possessing a weapon on school property -- including school buses -- is illegal in 
Washington.  Any student found with any type of weapon or item* capable of causing bodily 
harm, intimidating another, or causing concern about the safety of others is subject to 
discipline up to and including expulsion.  Expulsion is defined as the immediate removal of a 
student from school.  The student must reapply to Black Lake in order to attend again.  Any 
student with such an item or “lookalike” item (such as toy guns, knives, slingshots, chains) 
may be placed on “emergency expulsion” pending an investigation.  An “Emergency 
Expulsion” is defined as the removal of a student from school while an investigation is being 
conducted.  It is short term – 3 to 4 days out of school. 
 
* Possession or use of laser pens is also a violation of school district policy. 
 
 
Technology Code Violations 
 
Students not following the Technology Code of Ethics for computer use are subject to loss 
of student technology privileges.  Repeated violations or a severe violation may result in loss 
of student technology privileges and disciplinary action.  The Technology Code of Ethics is 
enclosed in this publication.  A signed “Internet Use Agreement” is no longer required in 
Tumwater School District.  In the “Student Rights and Responsibilities” publication it is now 
stated that students will have access to the internet…unless parents have advised the 
building principal in writing. 

 
 
 
 
 
 
 
 
 



REWARDS 
 

 
1. The staff and principal will use a variety of positive rewards  to encourage 

appropriate behavior throughout the school. 
 

2. Each classroom teacher has his or her own system for recognition of 
students.  We know that students have a variety of gifts, talents, abilities and 
frequently exhibit wonderful behaviors.  Our goal is to recognize students for 
these things as often as possible within the classroom and during community 
building events.   

 
 

 
 

PLAYGROUND SPECIFICS 
 

Things to remember: 
 
1.   Use all equipment as it was built to be used. 
2.   Play safely at all times and in appropriate manner. 
3. Take turns, be polite and respectful. 
4.   Follow directions of playground supervisors. 
5.   Keep your hands, feet and objects to yourself. 
6.   Once students are on the playground they must stay on the playground and are only 

allowed to return to the building with permission. 
7. On rainy day recess, once a student is in a designated recess area, he or she will 

not be allowed to leave that area without permission. 
8.   Stay within boundaries of the playground. 
9.  Keep fir cones, gravel, sticks or rocks, and other objects on the ground instead of 

throwing them. 
10. Use positive, encouraging language with each other. 
11. Toys, trading cards and electronic devices are to stay at home. 
12. Cleated or rollerskate shoes are to stay at home. 
13. Any play on the sidewalks near classrooms is to be quiet so as not to disturb classes 

in session. 
 
 
 
 
 

SPECIFIC RULES  
 
Big Toy: 
 1.   No running or tag games of any kind on the Big Toy. 
 2. No jumping off the tops. 
 3. No throwing, kicking or causing problems with any kind of groundcover. 
Slides: 
 1. Slide sitting down, feet in front 



 2. No running up the slides. 
 3. One down at a time. 
Bars: 
 1. Count someone off by counting to 20 or 5 spins. 
 2. No more than one person on the bar at a time. 
Swings: 
 1. Swing forward and back. 
 2. Sit down while swinging. 
 3. No jumping from swings. 
 4. Hang on with both hands at all times. 
 5. Count someone off by counting to 20. 

6. No pushing each other on the swings. 
7. No climbing the poles. 

 
Flying Fox: 

 
1. Line up at the platform-ride down and back. 
2. No pushing or pulling students on the slider. 
3. No running Starts. 
4. Two people on the platform at a time 

 
Climbing Wall: 
 

1. Up and down only.  Please do not climb over and jump off. 
 

Field: 
 1. Play tag, football, soccer, baseball, volleyball and kickball only in the field. 
 2. Please stay away from areas of the field with standing water. 
 
Playshed: 
 1. No hard basketballs, footballs or soccer balls. 
 2. Playshed open only on rainy days.  May be open otherwise, if   
  there is enough adult supervision. 
 
Secret Garden: 

1. Enjoy the Garden. 
2. Talk, read, rest; running and jumping belong on the playground. 

 
 
 



 
The following is a list of Flag Football rules for 4-6th grade students 
who play during recess: 
 

1. Teams consist of seven or less players.  Students with less than seven 
players may decide to split teams up evenly (not by captains).  They take who 
they are offered graciously. 

2. The game begins with a punt.  The referee may ask a question or flip a coin 
to decide who will punt and who will receive the ball first. 

3. All downs begin with a hike from the center to the quarterback. 
4. Each team has 4 downs (turns) to get 10 yards.  If successful they continue 

possession of the ball.  If not, they punt the ball to the other team on the 
fourth down. 

5. Players may make contact only with a player’s flag and the football during 
play. 

6. A touchdown is scored when the player and the ball cross the end zone. 
7. Players may go for a two point conversion after a touchdown.  They will have 

one chance at this attempt.  Whether a team succeeds at a conversion or not, 
a punt is used to restart the game. 

8. Each team has the responsibility to make sure all players feel part of the 
game.  Rotate positions if desired on a daily or weekly basis.  For example, if 
someone wants to be quarterback and has not had the opportunity, then the 
team needs to allow them to be a quarterback. 

9. The decision of the referee is non negotiable.  If you feel a referee is not 
doing their job, let the Educational Assistant on the field know.  Have them 
problem solve with the referee and teams involved.  Do not take matters into 
your own hands. 

10. Students cannot play a game without a referee.  If a referee fails to show, the 
players need to inform the Educational Assistant on the field.  The EA may 
ask for a volunteer from the football roster to substitute.  If no one volunteers 
the game is cancelled. 

 
 
Consequences for failure to follow the rules: 
 
1st offense: miss one day of football 
2nd offense: miss one week of football 
3rd offense: miss one month of football 
4th offense: miss one trimester of football 
5th offense: You will not be allowed to play flag football at recess for the remainder 

of the school year. 
 
Please report all violations to Mrs. Nagygyor in writing via her mailbox in the office. 



 
 

DISCIPLINE INTERVENTIONS 
 Violation of school rules may result in one or more of the following actions: 
 
OOPS Slip issuance/Quick Interventions:  Review of the rule that is being broken (one 
minute intervention) or an immediate consequence such as; sending students to the wall at 
recess, moving students to another playground area, restricting students to a particular 
area, or sending students to an advocate. 
 
Advocates:  When a student(s) needs to be removed from class the supervising adult may 
send him/her to an advocate’s room with a note detailing the length of time he/she will stay 
and an explanation of what the student(s) will do there.  This note should be initialed by the 
adult before the student’s return to class.  Students may also be removed from any school 
area and sent to an advocate for inappropriate behavior.  The advocate teacher needs to be 
informed the student is on their way. 
 
Restitution:  When appropriate, students may choose restitution, a way of “making it right”, 
over adult generated consequences.  Being responsible for one’s own behavior by fixing 
mistakes and learning from the experience is a major step toward self-discipline. 
 
Individual Behavioral Contracts:  For students who engage in repeated infractions,  
parents will usually be asked to participate in setting up the contract with the principal and/or 
counselor.  Contracts normally last 10 days and are designed to help your student have a 
more successful recess. 
 
Severe Rule Violation/Time-Out: Staff may call Time-Out for a student for a number of 
different reasons.  It is a short-term solution for severe misbehaviors.  It is meant to help 
students get back on track and back into their daily routine.  
 
Parent Notification:  Parents will be contacted in matters of serious or repetitive infractions 
and as arranged between parents and school personnel.  Students may be involved in a 
supervised call home when an adult feels it is appropriate. 
 
Referral to a Skill-Building Class:  Offered by the school counselor to help students 
acquire the skills needed for playground success. 
 
Referral to Counselor:  For specific discipline needs. 
 
Referral to Principal:  For persistent or extreme infractions.  This may include “In School” 
or “Out of School” suspension and/or expulsion. 
 
 
 
 
 
 
 
 
 



 
 



Dear Black Lake Elementary Students: 
 
Each of you is very special to us.  We want you to be happy at school, learn all that you can and do 
your best.  Quality is an important word at Black Lake because Black Lake is a quality school.  
“Quality” means that when you do a good job, you do your very best.  None of us can do quality work 
unless we feel good about being at school.  These guidelines will help: 

 
Guideline One:  Be Safe 

We want everyone at Black Lake to feel safe.  We do not allow any behavior that could hurt someone 
physically.  The consequences for this type of behavior are significant.  Show safe behavior by using 
school and play equipment appropriately and by respecting the personal property of classmates and 
staff. 

 
Guideline Two:  Show Respect 

At Black Lake, we show concern for other people’s feelings.  Behavior that hurts someone 
emotionally is not acceptable.  Be polite, treat people with respect even when you disagree with 
them, accept the ways in which people are different and encourage others to do their best.  Talk 
kindly and truthfully about yourself.  Take care of your environment. 

 
Guideline Three:  Be Responsible 

We expect you to do the right thing whether someone is watching you or not.  This is called “being 
responsible.”  It isn’t always easy to make responsible choices, especially if others are not.  
Remember, you are in charge of yourself.  You can do what is right.  Always try your best.  
Learning is a lifelong process.  Sometimes you succeed; sometimes you make mistakes.  If you make 
a mistake, you can learn from it through something called restitution.  Here’s how:  Admit it -- Fix It -- 
Learn from it. 
 
All of us at Black Lake Elementary are here to protect your right to learn, to help you solve problems 
and to help you succeed in school.  We look forward to a great year! 
 
        The Black Lake Staff 



Dear Parents: 
 
Another school year has begun, and we again look forward to working with you and your son or 
daughter to make this year our most successful ever! 
 
The information provided in this packet is designed for you to review with your child(ren).  It is 
important that all students understand and agree to support our school rules so that every student 
can learn.  The vast majority of our students do an excellent job of being responsible and following 
school rules! Our hope and expectation is that all students will do an excellent job.  We will work with 
those who do meet these expectations and with those who don’t.  We will implement discipline at 
Black Lake with the use of positive and negative reinforcement when necessary.  Our discipline plan 
underscores our belief that the purpose of discipline is to affect a change in unacceptable behavior 
and to maintain those behaviors deemed universally acceptable in society. 
 
This year we will continue to increase our emphasis on making school feel safe…emotionally and 
physically.  Specifically, we will follow through with students who use physical violence or use 
language that is threatening, harassing, obscene or offensive.  There are consequences for students 
who engage in this type of behavior.  Children involved in disciplinary situations are dealt with on a 
case-by-case basis.  Negative or positive consequences will occur as laid out in the school-wide 
discipline plan or as deemed appropriate depending on the frequency or severity of the offense. 
Please review and discuss the section entitled “Severe Rule Violations.”  It is also important for you to 
know that consequences for such behavior may be “In School or “Out of School” suspension and if 
continued, increasing lengths of suspension up to and including expulsion from school.  Please join 
me in sending the following message to our youth: 
 

“The use of physical violence is NOT ACCEPTABLE! 
Problems CAN BE solved by talking, not hitting! 

It is NOT OKAY to use obscene or offensive language. 
 ALL PEOPLE deserve to be treated with kindness and respect!” 

 
Again, we are proud of our school, and the many accomplishments of our staff and students!  
Together, we will make this our most successful school year ever!  Thank you for your cooperation 
and support. 
 
Sincerely, 
 
 
 
Misty Hutson, Principal 
 
 
 

PARTNERSHIP AGREEMENT 
 
Student Signature:________________________________ Date: _________________ 
 

As a parent at Black Lake Elementary, I support the staff in maintaining an emotionally and 
physically safe learning and play environment for my child(ren).  I, too, expect my child(ren) to learn 
without major behavior disruptions.  I agree that my child(ren) benefits when school staff and I work 
together as partners in education.  To do this we must respectfully communicate our concerns.  I 
have reviewed the Discipline Policy and agree to support the school in implementing this plan. 
 
___________________________   ___________________________                    ____________ 
Parent Signature    Parent Signature           Date 
 
 


